July 20, 2011

User Guide to You for Youth
http://y4y.ed.gov

If you work in a 21st Century Community Learning Center (21st CCLC) program and want to improve your practice,
the You for Youth website is a great place to begin. It features
— Online professional development courses, available 24 hours a day, 7 days a week;
— Webinars on course topics that fit your schedule;
— Alibrary full of resources, video case examples, project ideas and links to other important websites;
— Coaching modules, templates and tools that you can customize to fit your local needs; and
— Opportunities to exchange ideas and insights with others in your field.

Each You for Youth course is a 30- to 60-minute learning experience that includes videos, activities and reflections. It
is accompanied by a library with resources and a coaching module that provides additional instruction on
implementation and staff training. Users can visit The Exchange and connect with

their colleagues through discussion forums, webinars and resource sharing.

The You for Youth website was developed by the U.S. Department of Education. All materials, courses and resources

on the site are
— Available at no cost; and
— Useful for afterschool and other out-of-school time program personnel as well as 21st CCLC staff.

This guide explains how to access and use the main features of the You for Youth website.


http://y4y.ed.gov/�
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Minimum System Requirements for the You for Youth Website
Web browser: Microsoft Internet Explorer 7.0 or newer, Firefox 3.0 or newer, or Safari 4 are recommended.

Portable Document Format: Many documents on the You for Youth website were created in portable document
format (PDF). Versions of the Adobe Acrobat Reader for PDF files exist for all major computer operating systems,
including Windows, Macintosh and Linux. The reader can be dowloaded free of charge at
http://get.adobe.com/reader.

Adobe Flash Player: Some videos, animations and audio files require the Adobe Flash Player, which can be
downloaded at http://get.adobe.com/flashplayer/.

Screen resolution: To minimize the need for horizontal scrolling, You for Youth pages are developed for a minimum
screen resolution of 1024 x 768.

Note: The size of the text on the screen can be adjusted via browser settings. To change the font size in Internet
Explorer or Firefox, hold down the Ctrl key and turn the mouse wheel. In both of these browsers, you can also go to
View and then zoom in or out. Common browsers for Apple and Linux offer the same options.
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You for Youth Home Page
The home page provides links to useful information and resources about 21st CCLC, including the following:

Primary Navigation Bar. Click
on these links to navigate to the
main areas on the You for Youth
site, including the Courses,
Coaching Modules and
Resources and Technical
Assistance sections.

e [ ooess

About 21st Century Community
Learning Centers. Select this for
background information. A brief
video shows examples of 21st
CCLC sites and activities. To play
the video, click on the arrow in
the center of the video window.

Video: You for Youth. Take a tour
of the You for Youth website. See
page 13 for details.

The Exchange. Exchange ideas
with colleagues across the nation.

Sign up for a webinar! Learn
about upcoming webinars here.
See page 9 for details.

Bottom Navigation Bar. See

Featuied miomn

COMCMACHOORES || RESSURCES AN TECMMCAL ASTITANCE

oR

Sign In / Join Us. Search.
See page 4 for details.

n

9#***»1&0

ME

Featured on this site. Click
on the featured title to learn
more about various 21st
CCLC learning modules and
topics. Click on the arrows to
scroll through the featured
items.

Find Programs. For a list of 21st
CCLC program providers, place
your cursor over a state or
territory and then click on it.
Note: This feature and the links
at the bottom open in separate
windows or tabs. To return to
the You for Youth home page,
you will need to locate and click
on that window or tab on your
screen. Clicking the “back”
button will not work.

:

Share Your Success Story.
Share details about your
successful program.

page 7 for details.

"

Suggestion Box. Suggest
improvements to this website.

Note: Because computer monitors vary in size, you may see only the top section of the You for Youth home page on
your screen. To be sure you see everything on the page, slide the scroll bar on the right side down.




Sign In / Join Us

-

° HOME | COURSES | COACHINGMODULES | RESOURCES AND TECHNICAL ASSISTANCE

Sign In / Join Us. This link is for logging into the system or registering for the You for Youth website. Although the
content and most features on the website can be accessed without user registration, there are several benefits to
registering, as described below. During the registration process, you can choose how much of your personal
information to share on your public profile. Every time you sign in, you will be prompted to enter your username
and password. Note that your password must be between 5 and 15 characters with at least one capital letter, one
digit, and one special character (e.g., #).

— Professional Development Credit. To take courses for credit (through your program or state department),
you may wish to register and take advantage of features that help you document your completion of the
courses.

— My Notebook Feature. Every course includes a notebook for taking notes and responding to prompts that
appear in the course. As a registered user, you can save your notes for later reference and can print them to
demonstrate your participation in course activities.

— Discussion Groups. The Exchange area of the website provides opportunities for interactive discussions with
peers and experts through webinars, discussion boards and resource sharing. To join a discussion, you will
need to register.

— Webinars. You for Youth webinars can help you use the website effectively and explore topics relevant to
21st CCLC programs. For information about upcoming webinars, click on the Sign Up for a Webinar! link on
the home page. If you want to attend a live webinar, you will need to register.

Sitewide Keyword Search. This box enables you to search the resources available on the public areas of the You for
Youth site. It does not search materials created by registered users in their notebooks. To search for an exact phrase,
place all words in quotation marks.



Primary Navigation Bar

The blue circle outlines the main navigation area of the website. Click on any of these links to visit specific areas of
the site.

I COACHING MODULES

HOME | COURSES ! RESOURCES AND TECHNICAL ASSISTANCE

Home. Click on this link within the site anytime you want to return to the home page.

Courses. This link takes you to the course selection page, which describes all active courses, such as Aligning With
the School Day and Project-Based Learning. Each course takes 30 to 60 minutes to complete and includes a library of
related readings and resources.

To see what courses are available, you can either (1) click on the Courses tab to go to the course selection page,
where you can read a brief description of each course, or (2) point to the Courses tab (without clicking) to see a
drop-down menu that lists each course by name. Then you can click on a specific course name to go directly to the
home page for that course. See page 10 for more details.
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professionals. We've developad this =

Coaching Modules. All courses will be supported by Coaching Modules (some are still being developed). These
modules provide information and tools to help site leaders and program directors translate course content into
practice. Each module includes guidance on key strategies for implementing course content in your program as well
as “Coach’s Commentary” videos that take a practice-building look at the approaches and techniques highlighted in



the course videos. Coaching Modules also include tips and pointers for working with your staff to make the course
content a reality in your program, and they feature downloadable staff development tools, implementation planners
and other customizable materials.

A dedicated section of the Coaching Module called The Exchange will enable You for Youth

users to interact directly with their peers and experts by participating in discussion boards, attending webinars and
posting information in a gallery of user-generated program materials and in user-generated “program profiles.” You
may also point to the Coaching Modules tab (without clicking) to see a drop-down menu that allows you to select
modules for specific courses. See page 18 for more details.

HOME i/ COL'TSES ! COACHING MODULES I RESOURCEZ &ND TECHMICAL ASSISTANCE
Project-Based Leammg
Abgring Wit the School Day

Resources and Technical Assistance. This link offers a variety of materials, including multimedia resources,
publications, lesson plans and activities, training and tools, web-based resources, mobile apps, program planning
tools, and technical assistance resources. You may also point to the Resources and Technical Assistance tab
(without clicking) to see a drop-down menu that allows you to select direct links to technical assistance or a list of
frequently asked questions (FAQ). See page 23 for more details.

HOME | COURSES [ COACHINGMODULFZ [ RESOURCES AND TECHNICAL ASSISTANCE

Resource Search
Technical Assistance
FAQ

I'm very happy to share this online
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Bottom Navigation Bar

ED.gov | Site Disclaimer | Suggestion Bex | Contack Us | Privacy Policy

Note that the links on this bar open in separate windows or tabs. To return to the You for Youth website, you will
need to locate and click on that window or tab on your screen. Clicking the “back” button will not work.

ED.gov. This link takes you to the U.S. Department of Education website.

Site Disclaimer. The You for Youth website includes links to websites and information created by organizations
other than the U.S. Department of Education. This disclaimer explains that the Department does not control,
guarantee or endorse the accuracy, relevance, timeliness or completeness of these links and other material.
Suggestion Box. Click on this link to make suggestions about new topics or other ways the site might be improved.
Contact Us. This link provides contact information for the 21st CCLC program at the U.S. Department of Education.
You can also use this link to report problems with the site, register to use the site, share suggestions for the site or

information about your program, or complete a web survey.

Privacy Policy. This link outlines the You for Youth policy on the collection of personal information.



About 21st Century Community Learning Centers Page

About 21st Century Community
Learning Centers Multimedia
Slideshow. Click this button to play the
slideshow. Click again at any time to
pause the slideshow.

Slideshow sound and captioning.
You can mute the volume by clicking
the speaker icon; to unmute, simply
click the icon again. Click the button to
the right of the speaker icon for a
closed-captioned version. To increase
or decrease the volume, adjust your
computer’s sound by clicking the
speaker icon (located in the lower right
corner of your screen) and sliding the
bar up or down.

About 21st Century Community Learning Centers

Mission

History

2198 CCLE prageams provide safs and angaging learning
anvironments for students in ou hool-time hourt. They
offer scadamic enrichmant activities, such as tutoring in
raading and math, and services tha nce the regulas
academic program, such as recreation, technalogy education,

counseling, and character education, Grantees partner with
community groups and schools to support students who
amend high-povarty, low-performing schools, through more
than 3,300 active grants that fund over 8,900 centers and
serva 1416 million students in 53 states and verritories,

Fartners

Tchools, or consortia of such schools, to enable
theen to plan, implament. or expand projects that be h
educational, heah X
needs of the comm unity
Lesrning Canters (; nely enterad its
13th year of operation, This U.S. Department of Education
(ED) program has grown from $40 million in 1998 w0 $1.31
billion in 2009, and it has contributed greatly to the supangion
of formal afterschool programming in the United States.

smunl

Palicymakers 43 the U5, Dapartment of Education raly on
data from practitioners and evaluators to plan their nest steps
In the 215t CCLC program improvement proc rate
coordinators and kay reakaholders suggast a dire naed for
high-quality, low-cost prof 1 n
In response to this request, the Department contracted with
o pANAFNG o stions, SET and WastEd, to build an
online learning ve, multimedia learning
modules in area: afocus on those aress
that will most snhance and imprave quality programming.

estion Box | Contact U

ABOUT 215T COLC
Aot You for Youth e

afterschool Timefine

Our Impact

Ag of 2009, 21st COLC™S rasch in

About You for Youth.
Afterschool Timeline.

Click these links to learn more
about the You for Youth web
portal project and goals or to see
a historical timeline about the
development of afterschool
programs in the United States.

Note: The controls for this film vary slightly from the film controls in other sections of the website.
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Upcoming Webinars

Upcoming Webinars

Each manth, Y+¥ will offer webinars addressing important issues in Afterschocl, as well as providing regular opportunities for you to learn mare about taking full advantage of the You for Youth web portal and

all its features.

To sign up for a webinar, dick on the webinar (s} you wish to attend. You must be a registered Y4Y user to attend a webinar. If you would like to register, please dick here

Title Date Time Deseription
Introdusing You fer Youlh 01:00 P
8/10/2011 01:00 P
sy11/2011 01:00 P
Intreusing Y4V Aigning #ilh the Sehasl Day s/12/2011 01:00 PM
Intra0using Y&V Stmngthening Perne=nio: s/16/2011 01:00 PM
Intragusing Yo Ter Youth 8/17/2011 01:00 PM
Intrausing Y4V Project Sazed Lesrming 8/18/2011 01:00 PM

232011

Intreg

Intreg hzzi Day 8/24/2011

Introducing Y4Y Strengthening Partnerships 8/25/2011

/2602011

Program
Introducing You for Youth 01:00 PM

g V4V Projzct-Bazed Learming 01:00 PM

irg V4V STEM 01:00 PM
Introducing Y4Y Aligring mith the School Day 01:00 PM
Introtucing Y4Y Strengthening Partrerships 8/15/2011 01:00 FM
Frogram Leademhip: Math and Star /2072011 01:00 PM

Note: Before signing up for a webinar, you must register on the You for Youth website and log in.

11



You for Youth Courses Home Page

CES AND TECHNICAL A

About the Courses

n—m,mm.nmmhm.g.hnmhupymw
Students by increasing their leaming and growth oppertuities. Each

course explains the “what™ and -wdm_mmnﬁgm
things you siready do.

In this course, afterschol practitioners can become acquaintad with the concepts and
benefits of project-based learning. Learn about why adults become facilitators or coaches,
322 students collaborate to take charge of learning, and explore the power of

demonstrating and refiecting on learning.

Migning With the School Day

=
&
g
o
g

Here, 21st CCLC professionals can learn about the power of kearning outside school hours
to boost academic engagement and achievement in school. Learn about key concspts and
elements such as building a shared vision for learning, coordinating cur riculum and As
SUppOrting partnerships with schoolday staff.

STEM

This shart course helps you explore exciting ways to incorporate stience, technology,
enginesring and math (STEM) in your 215t CCLC environment. You'll learn how to find
resources and people who can help you design and execute STEM activities, and you'll see
=ampies of STEM projects in action.

Learn moreLibrary

Esch course has a dedicated Learn Mare Library, whers you can dive
desperinte the topic area, It offers multimedia resources,

Strengthening Partnerships publications, links to other web-based resources and more.

This short multimedia course is designed to familiarize you with some important
concepts and steps to develop and sustain partnerships. You will kearn the answers to
some key questions. How can | develop partnerships? what do | need to do to maky
they work?

re & The Exchange

The Exchange provides opportunities for interactive
discussions with both peers and expers through
webinars, discussion boards and resource sharing. Use
these tools to exchange ideas about creating and
implementing effective program practices aligned with
the learning modules.

Courses Home Page. This page lists all the courses available on You for Youth. Click on a link to go directly to that
course.

12



Specific You for Youth Courses

Course Home Page. Each course has a home page featuring the sections found in the course and information about
some of the important features avaiable to help guide you through the course.

For example, clicking on “Project-Based Learning” opens the following page:

Project-Based Learning

Project-based learning is all about learning by doing. It has kids work together with their community to explore and design solutions to =
real-world problems. Collaboration, communication and critical thinking all come together in a meaningful final presentation. Ready to i
learn more about project-based learning as 3 powerful stratesy?

Introducing Project-Based Learning

Project-Based

An overview of project-based learning and a look at the benefits that authentic projects offer

H Wateh Video
students and commnities. Learning
Getting Students Engaged From the Start E- My Notebook
. . . . . As you view the course materials, take notes
Good projects engage student interest and . See what the Project Kickoff looks
l:: P:;‘J = FTERrESt 2nd inspire curiestty e e here. You can record your thoughts, jot down
ke in action.

ideas and reflect on your learning. Save the
notebook ta review or print sut anytime!

What Students Can Learn by Doing a Project

-vﬁ'— Learn More Library

In this phase, students construct their own learning whils aduits facilitate and build relationships

with youth. Here, you'll find downloadable matarials, links to
helpful websites and videos that demonstrate
best practices.

Demanstrate, Reflect and Celebrate the Learning

g Glossary

Look here for quick definitions of important
project-based learning terms.

Students share their learning with authentic audiences during Showtime — the culmination of a
project. Watch what happens when kids become experts.

Recommended for: Suggested Time:
Anyone new to project-based leaming, including program leaders, site Approximately (]
directars, site staff, parents and other interested community members., 20-60 minutes

You may access individual chapters directly from this page or from a navigation bar within the course.

13



You for Youth Course Content Pages

Clicking the links will open individual chapters. For example, the following page is included in the “Introducing
Project-Based Learning” chapter:

Primary Navigation Bar. Click on
these tabs to exit the course and

navigate directly to other areas of
the site.

Course Navigation Bar. The
course navigation tools give you
access to other chapters in the
same course. To get back to the You
for Youth navigation tools, you can
close this window by clicking on the
“CLOSE” button in the upper right
section of the page or use the
Primary Navigation Bar.

Glossary. Browse the glossary by
clicking here and then using the
scroll bar. To minimize this
window, click again on the original
link.

Learn More Library. Clicking on
this link opens a new window or
tab (see page 16). To return to the
course, you will need to locate and
click on the original window or tab
on your screen. Clicking the “back”
button will not work.

reflect on what they've learned.
# Invite student choice and voice at each step to maks

Progress Menu.
This bar shows
the percentage of
the course you
have completed

Introducing Project-Based Learning \
INTRODUCING  GETTING STUDEN WHAD STUDENTS CAX LEARN  DEMONSTRATE LEARNING

‘What Makes a Good Project?

J COACHING MODULES [  RESOURCES AND TECHMNICAL ASSISTAMCE

hether projects last 2 weeks or 3 months, successful
rojects

+ Emphasize active lzaming.

+  Follow 3 well-established sequence: planning, active
inquiry, and apportunities for students to share and

sure the project engages and meets the needs of
diverse lzarners,

s on hlgh interest topics and questions. Wour

themselves (Are O
their communities (What cam
community healthier?), or their
better care of both our local and global water
resources?).

# Resultin a product. Students may choose to design a
website, create 8 museum exhibit or build a mechanical invention, They might produce a plays
capture through interviews the memaories of elders,

nize an event or

l‘i! Glossary

B DCiick Here to Browss Glossary
._ Leam More Ubrary

PBL Diagram

Course Diagram. Every course has a diagram that provides a quick visual summary of the
course content (see pages 14-15). When you click on the link, the diagram will open in a

new window or tab on your screen. To return to the course, locate and click on the original

window or tab on your screen. Clicking the “back” button will not work.

Close. This closes the
chapter pages and
returns you to the
main You for Youth
website. Be sure to
save the content in “My
Notebook” (see below)
before closing these

pages.

Next/Back. You
can use these
arrows to navigate
within a chapter.

My Notebook. Click in
this area to type notes.
If you are a registered
user, be sure to save
your notes by clicking
“Save Notes.” Your
notes will be saved —
even if you exit your
browser or turn off
your computer. You can
print your notes by
clicking “Print Notes.”

14




Videos

Videos in the You for Youth website typically appear in windows like this:

Screen Resolution. By clicking
on the triangle next to “360p,” you
can adjust your screen resolution.

Play. To play, press this button. a 060 OGO I£ your mpnitor 1.5 AD C’(’)mpatiblef
When the film is playing, this : set the pixels to “720p.” Note: This
button will change to a pause :
button. \

feature does not appear until you
start the film.

Mute/Volume. Mute the volume by y R 23
clicking this button. To unmute, click
the icon again. Placing your cursor

over this button will reveal a volume : ' \
scroll bar to the right. Slide the / T Fqll-SCII‘e.en Mode..
triangle to the left to decrease Cth_thls icon to view
volume and to the right to increase Progress Bar. Captioning. To reveal the. video full screen.
] o This could prove useful

the volume. If you need more Click anywhere captioning on your screen, . .
volume, you can adjust your in the red bar place your cursor over the In group settings.
computer’s sound by clicking the to advance the CC icon (without clicking)
speaker icon (located in the lower film or to and then click on
right corner of your screen) and return to a Transcribe Audio. A note
sliding the bar up or down. specific point will explain that this is an

in the film. experimental service. Click

“OK,” and the captioning
will appear. By selecting
Other Settings, you can
adjust the font and size.

Note: The control functions for these films vary slightly from the film controls in some other sections of the website.
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Course Diagrams

Every course has a diagram that provides a quick visual summary of the course content. When you click on the link, the diagram will open
in a new window. Here’s how the diagram for the project-based learning course appears:

project kickoff learn by doing showtime

g, Werk & Diheomver

[
Pewds and cgpormntio.

e,

reeds goih

i ek
i
Formulate e e
adriving question
e =
e - Reflect
ongrewth,
Launch /\4

Grgurea
4 proget g s pn the project.

Feefiaction s he fival siage of PEL. Ater youth
Ereaent thoi projact publicl at & Snowime event
¥ Fmgeortan Bt they sk time o reflect om what
Py harvs loarned and accompished, Reflecton
shoukd encourage ihem 1o fhink about fhe conient
and scademic skils ey have lsamed as wed 3
e process they hive axporienced. How da raln
e abilty 33 communicats, 15 wark wilh Ehar, 1
proNgess & | mansge e Bme? What woukd they i 15 improve
twal 100N in Bhair Rk projact

i .4

planned goal

You can place your cursor (without clicking) over various elements in the diagram to reveal pop-up windows with
additional information.

You can save a diagram to your computer by clicking on “Download PDF,” which will open the following window:

16



] Y4Y_PBLDiagram.pdf - Adobe Reader B % N . - — -

[ Edt View Document Tools Window Help

) Open... w0 hw . [ Find -
¥ Create Adobe PDE Using Acrobat.com...
L] Collaborate 2
When you
Save a Copy... Shift+Ctrl+$ diagram N N » :
download the |~ suemres. roject-Based  Project kickoff learn by doing showtime
. . A Conceive, Plan & Launch Inquire, Work & Discover Celebrate & Share
PDF' it Wlll Attach to Email.. earning
. Close Ctrle W
open in Adobe repetien, e oy Concn arganize and aiat,

Reader. To Digital Ections ’

save, click Print Setup... Shift=Ctrl+P o Timabiin ﬁ;:::q:“
(e Print... Ctrl+P

“File,” then i ' N 4

demonstrate
and share

their learning
“ » 1 C:\Users\Stan\AppData\..\Y4Y_PBLDiagram.pdf :f::r’llm in public.
Save a COpy 2 C:\Users\Stan\.\KRT-Rt 2 Jan10-2-2.pdf esources, question. o
sues o qucaoT T

3 Ci\Users\Stan\..\KRT-Rt 2 Jan10-2-1 pdf I
Be sure to save : .

4 C:\Users\Stan\..\KRT-Rt 11 6-09-2.pdf interests, .\)
it to a folder 5 Ci\Users\Stani,.\KRT-Re 20 Jan10-2-L pdf needs, gaats oy

the work.

that you can Bt cui-Q

locate easily.

Plan
Formulate tor SHOWTIME.

a driving question
practicel
@ arganize and facilitate.

9 Reflect

)‘ - on growth.
Launch 8
O i i
oS o, the project
g
x provides feedback.

participate.

planned goal progress & preparation goal realized
towards goal

To return to the You for Youth website, you will need to locate and click on that window/tab on your screen or close
the window/tab you are in. Clicking the “back” button will not work.
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Learn More Library

Each course has it own collection of useful materials that can help build your knowledge about the subject. It opens
in a separate window or tab that will look similar to this page:

TRAINING AND RESOURCES Stawids Kayword Seach GO
0 707 2157 COLC PAOFESSIONALS 34

Project-Based Learning earn more
.
L rary
Introducing Project-Based Learning

This collection of useful materials can help you go Multimedia Publications Web-Based Resources
deeper and build on what you've learned.

Getting Students Engaged From the Start

Multimedia Publications web-Based Resources

What Students Can Learn by Doing a Project

Multimedia Lessons Plans B Activities Publications Web-Based Resources

Demonstrate, Reflect and Celebrate the Learning
Multimedia Web-Based Resources

m Y4Y Videos & Viewing Guides Project-Based Learning FAQ

Click hers to learn more sbout projects that
were intreduced in the project-based learning
course. Companion viewing guides suggest
questions and topics for use in a group
setting.

\K ED.gav | Site Disclaimer | Suggestion Box | Contact Us | Privacy Palicy

To return to the main website, you will need to locate and click on the You for Youth window or tab on your screen.

See answers to frequently asked questions

The library includes such resources as videos, publications and web-based resources, which are organized by course
sections. Each link takes you to a page like the following — in this case, multimedia resources:

18



m

J  RESOURCES AND TECHNICAL ASSETANCE

A Introducing Project-Based Learning At Lo vore Library

Multimedia

An Intreduction to Project-Based Learning

This introduction to project-based learning follows a physics project with ninth-sraders in Seattie. Expert commentaries from Linda Darling-Hammaond and
seymour Papert accompany the quick overview of project steps. (3:04)

From worms to wall street: Projects Prompt Active, Authentic Learning
This video offers a look at the process of project-based lear ning and the outcomes it produces with first-grade students in Virginia. (6:26)

PBL-Online Video Library
Vi reanized to show steps and components of project-based learning (when organized by ocation”) and topics and grade levels (when
arganized by "topic and grade level’). For example, dips from several videos lustrate crafting the driving question.

Project-Based Learning: An Overview
Through & combination of projects from different srades and different locations, this vides demanstrates students’ enzazsment in managing their own lesrning
Through partnerships with local businesses and institutions of higher education, students get real-world experiences and gain real-world skills (5:00)

High Tech High =n tudents through converting their personal interests into explorations that follow the project-based learning process.[14:52)

ED.gov | Site Disclzimer | Suggestion Box | Contact Us | Privacy Palic

X

Most of the multimedia resources are located on other websites, so you will need to follow each site’s instructions
for viewing. Although the audiovisual controls may appear differently from those on the You for Youth website, each
should have a play button that looks something like this: (=)

Note that most of the links for videos, publications and web-based resources also take you to other websites and
open in separate windows or tabs. When you click on one of these links, a message will appear to inform you that
you are exiting the You for Youth website. After leaving the site, you may return at any point by locating and clicking
on the You for Youth window/tab on your screen or by closing the window/tab you are in.
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The Coaching Module

The Coaching Module provides on-the-ground support for on-the-ground practice. Imagine the questions,
information, tools and tips on these pages as coming from a coach at your side. The Coaching Module also includes

some of the same features as other areas of the website, including My Notebook, Learn More Library and The
Exchange.

COACHING MODUES ] PESOURCES AND TECHNICAL ATSSTAMNCE

Project-Based Learnin

------ e mimslen Amen

g

ks et il

Project-Based Learning
ez 10 it

Infofictice S ek Adien e

Aligning with the School Day

&; Jump to the Exchange

You can access various chapters for each Coaching Module, including Introduction, Step Into Action, Build Staff Skills

and Tools to Use. Clicking on these links (in this instance, Step Into Action under Project-Based Learning) opens a
page that looks like the following:
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Navigation Bar. When you are
inside the Coaching Module, the
navigation tools are different from
the main web pages. In this section,
the top navigation bar gives you
access to other chapters in the
same Coaching Module.

Next/Back. You can
use these arrow
buttons to navigate
within the chapter.

Close. This closes
the chapter web
pages and returns
you to the main

Wﬁm\,

STEP INTO ACTION b 3 »

o Set Clear Goals and Objectives

What will participants gain from having PBL in the

Videos. Some of the pages include
videos. See page 13 for instructions
on playing the videos.

Coach’s Commentary. This
feature, which appears on some of
the pages, provides questions to
review your staff’'s comprehension
of the topic. Clicking on the
questions reveals the correct
answers.

program? What will they learn from a particular
project?

Effective, high-quality project-based learnin

Program goals are long term, gui
program-wide range of activitj

selection of a year-long,
and projects.

Set Goals

Project objectives s
project.

y the learning for a particular

3 o000 & A
To best meejbuth needs, projects should be selected or P 4 | oooro00 + vw@® Il
designed learning cbjectives to help achieve the long-term

goals. /‘g\

COACH'S COMMENTARY
‘Which demic skillz were practiced in
the garden project?

Which social-amotional and 21zt century
=killzs were developed through the
project?

4

el'} PBEL Diagram
) A

Learn More Library. Clicking on this link
opens a new window or tab with
materials related to the subject (see page
16). To return to the You for Youth
website, you will need to locate and click
on that window or tab on your screen.
Clicking the “back” button will not work.

You for Youth
website. Be sure to
save the contentin
“My Notebook”
(see page 12)
before closing
these pages.

CLOSE 0

€8 My Nocebooky\

\ My Notebook. You
can use this section
to enter notes at
any time during
the course (see

[ page 12).

i_a‘ Glossary

» Click Here to Browse Glossary

* Learn More Library

Glossary. Click here to open and
use the scroll bar to browse all the
terms. To minimize this window,
click again on the original link.
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Course Diagram. Every topic has a
diagram that provides a quick visual
summary of the content (see pages 14-15).
When you click on the link, the diagram
will open in a new window.




* Step Into Action

STEP INTO ACTION b 3

crose &Y

e Make SETCLEARGOALS ANDOBJECTIVES
MAKE IT DOAELE AND SUSTAINAELE

DEMONSTRATE AND DOCUMENT LEARNING

: PULL IT TOGETHER
A project may nove a greav wrrrmpg gusstwn-ame o

terrific kickoff, but how do you keep it going over
time?

Be sure project plans are feasible: there’s enough time
in the program schedule, the project suits time and
attendance parameters, and the necessary resources
are available.

Think beyond start-up. Plan for keeping it going.

> "-l)" 0.00/0:00

+ Wil iZ

COACH'S COMMENTARY

Which subprojects were part of this

What zpin-off ideas for projects can you
think of to keep a project going and
growing over time?
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¢ My Notebook

E‘ Glossary

» Click Here to Browse Glossary

v— Learn Mare Library

{- } PBL Diagram
s

Navigation. You can pointto a
chapter name on the Navigation
Bar (without clicking) to see a
drop-down menu that lists specific
topics. Then you can click the name
to go directly to that topic.




Here is another page within the Coaching Module that provides additional types of features:

Check boxes. Wherever this type of box
appears, you can click to add checkmarks.

Tools to Use. These links connect to ready-to-use
tools to assist with your coaching.

* Step Into Action

STEP INTO ACTION b

e Youth Centered

To keep your projects youth centered, staff need
to work in different ways with different children
and age groups as well as take different roles at
different points in a project.

hich roles do you see your staff using most? Do they
and to build skills as learning facilitators?

[F] Pector: leading specific activities to mest objectives and
cayefully setting project limits and guidetines.

[C]6u
ke

de: helping map doable steps, monitoring progress, and
dping things on track.

ch: giving suggestions when needed and help when,

d
grlearner: exploring new areas.

|:| eerleader: offering encouragemega along the way.
o can your staff work withhildren and youth to
generate project ideas],

|:| Brainstorm argufd books, news stories, community events,
and schogefpics.

|:| Copa#ct local surveys or interviews.

7 Take a walk and map assets or probiems.

|:| Identify concerns, issues and needs of the group.
[] Lock at the local environment.

D Examine controversies.

D Discuss life-stage and developmental concerns.

Getting and Using Youth Input
plat

E- Time to Reflect
=~ Use your notebook to capture your
reflections and ideas.

Tools to Use

Help staff become project-based learning
facilitators with Tools to Use.

Prepare for kickoff with the training
Project-Based Learning in Action.

nter with

Use the Brainstorm Planner for staff or youth
to develop driving questions and project ideas.

Use the Supervision Checklist to guide
feedback.

Support project development with the Project
Planner.

hat will

B My Notebook

{# Glossary

» Click Here to Browse Glossary

v— Learn More Library

e'} PBL Diagram
"

[

Tools to Use Pop-Up Window. When you click on a
“Tools to Use” link, a pop-up window will appear. Click
on the Word icon to open a version of the tool in
Microsoft Word or the PDF icon to open a version in
Adobe Reader. For the Word option, you will be
prompted either to open or save the file; it is best to
select the Open with Microsoft Office Word (default),
then select Save As and choose a folder location on your
computer that can be easily found. Similarly, if you
would like to save the PDF file, click on File in Adobe
Reader, select Save a Copy, and choose an easy-to-find
folder location.

23



* Step Into Action

STEP INTO ACTION b
Page 4

B My Notebool

0 Goals and Objectives

ant goals for your program and its age group?

Instructions: Arrange the blocks with
your top goal first. Click on each goal
to get more information.

Supporl iMrenpand-acadenie=KTE (1.€., COre
literacy, math, science, content knowledge) in a
hands-on, applied way.

Keep children interested in the program; improve
attendance and retention.

Build children’s 21st century skills.

Connect the program and the children with
community organizations, community leaders,
and local issues.

Some interactive features have specific instructions that appear in red type:
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Resources & Technical Assistance

This area of the website offers a variety of materials, including multimedia resources, publications, lesson plans and
activities, training and tools, web-based resources, mobile apps, program planning tools, and technical assistance
resources. You can click on any of these boxes to browse by the type of material or search across all resources.

The following explains how to search across all resources and to refine your search to narrow the results:

Search for Resources.
Type your search request
here and click “Go.” The
results will appear at the
bottom of the screen. To
search for an exact
phrase, place all words in
quotation marks.

narrow your search to

by clicking any of the
appropriate boxes. If you
do not select any boxes, it
will search by all types.

Resource Types: You can

specific types of resources

A Resources & Technical Assistance

Find links to information and resources you need now.

Enter Search Terms:
Resource Types: select all

[ Multimedia Publications Program Planning Tools

[l Lessons Plans & Activities [ Training Tools [ Miscellaneous
[ Mabile Apps Web-Based Resources Site Resources

News

The Exchange. Exchange ideas with
collegues across the nation.

ED.gov | Site Disclaimer | Suggestion Box | Contact Us | Privacy Policy

@ Frequently Asked

Questions \ Frequently Asked
ibm

Find answers here, or su
your question if it isn't
addressed!

Questions. This link
allows you to browse

: through a list of
X Toolkit frequently asked
'Cr eck out the Afterschool questionS about the

lkit here! »
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& The Exchange

The Exchange provides
opportunities for interacti

website.

discussions with both peer
experts through webinars,

discussion boards and resq
sharing. Use these tools tq
exchange ideas about cred
and implementing effectivel
program practices aligned

the learning modules.

Toolkit. This link
provides research-based
practices, sample lessons,
video examples and
resources to support
academic enrichment in
afterschool. See page 24
for details on using the
toolkit.




The Afterschool Training Toolkit

The Afterschool Training Toolkit is a product of the National Partnership for Quality Afterschool Learning, an
initiative funded by the 21st CCLC program. The partners included the U.S. Department of Education and various
educational organizations. This toolkit is a self-contained section of the You for Youth website.

The main navigation page of the Toolkit is shown here. Most of the links from this page are self-explanatory. Just

choose an area and jump in!

: / Afterschool s Navigating the Toolkit
Training Toolkit > About the Teolki

» 10 Ways to Use this Toolkit for Professional Development

== these research-based practices, sample lessons, » Video Library
id and resources to support academic

erschool. » Sample Lesson Library
> ToolkitMap

A

Ari
| !!
o el

!.@_”".ﬁi SR v, LN & Literacy \;;: Math
..PR'C‘)MIS‘I_N(E' PR‘_ACTICES ' —
R INVAFTERSCHOOL )
e ;‘"-iw. 7, S/ Arts i Technology

E:

Topical Links. These buttons go to
pages that explain why these specific
topics are important. From there, you'll
find links to several practices. Each one
includes resources, sample lessons and
avideo (for details about playing the
videos, see page 13).
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Science

Homework

Tech Help. This link provides
instructions for downloading the
appropriate programs for viewing
certain file types (including media).
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